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OneNote Screen Clipping 
1.a. From the Insert menu in OneNote click Insert > Screen Clipping 
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1.b. Draw a rectangle around the area of the screen you wish to capture. 
 

 
 

1.c. Once you release the mouse button, the picture is dropped right into your OneNote page. 
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2.a. Right-click on the OneNote icon in your Windows System Tray > Create Screen Clipping 



ICTP_016_04302013     Page 6 of 9 
ProductivI.T.y tip 139_(OneNote) OneNote Screen Clipping_04302013 

 

 
 

2.b. Draw a rectangle around the area of the screen you wish to capture. 
 

 



ICTP_016_04302013     Page 7 of 9 
ProductivI.T.y tip 139_(OneNote) OneNote Screen Clipping_04302013 

 
 

2.c. Once you release the mouse button, the picture is dropped right into your OneNote page. 
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3.a. You can also press Windows + S keys on your keyboard to activate the Screen Clipping feature. 
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Note that this will only work if you currently have Side Note  running in your system tray. 
 

 
We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form.  

You may also email your comments and suggestions to ict-process@pjlhuillier.com. 
Click here for back issues of ProductivI.T.y in MyLink. 
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